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administrative information

SERVICES AND FACILITIES

FEE-HELP
ACPE students have access to the Federal Government’s FEE-HELP scheme. FEE-HELP is a loan
scheme that assists eligible students to pay tuition fees. The Government pays the amount of the
loan directly to the student’s higher education provider, in this case ACPE. Students may repay their
loan through the tax system once their income is above the minimum threshold for compulsory
repayment. Before trying to access FEE-HELP, students must make themselves aware of all the
conditions and obligations under FEE-HELP. Additional information may be found on the
Government website (www.goingtouni.com.au) or by obtaining a FEE-HELP booklet from the
College.

Tuition Fee Payment
The College recognises two categories for student funding of tuition fees:

1. Fully self-funded: all tuition fees payable by the student are paid directly to ACPE from the
student’s own sources of funds; the student does not access FEE-HELP for the semester.

2. FEE-HELP: student fees are wholly or partially paid through FEE-HELP. Students accessing
FEE-HELP may make partial payments to ACPE towards their tuition fees for the current
semester on or before the census date1 for the semester. After the census date, the unpaid
tuition fee amount will be considered the FEE-HELP loan amount for the semester. The FEE-
HELP liability fee for the semester will be calculated based on this loan amount.
Commonwealth Assistance Notices will be issued by ACPE to students with FEE-HELP debts.
The notice will provide information on the semester’s FEE-HELP loan amount and enable the
student to check if the calculations are correct.

Students will be charged tuition fees for each unit enrolled, including units previously attempted but
not completed satisfactorily, eg when repeating a unit due to a previous Fail, Pass Conceded or
Withdrawn grade.

Withdrawal from Course Units
A student who wishes to withdraw from a unit without a Failure grade being recorded must do so by
completing the official Enrolment Variation Form and submitting the completed form to the
Registrar’s Office before the census date for each semester. The form must be received, signed and
date-stamped by the College staff member at Reception or at the Registrar’s Office, on or before the
census date, for the unit’s tuition fee to be reversed.

If a student withdraws from all enrolled units on or before the census date for the semester, tuition
fee charges for the semester will be reversed, although the student will be charged a $300
cancellation fee.

1
The census date for each semester is published on the ACPE website or upon request from the College.
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A student who withdraws from a unit after the census date of the semester shall not be entitled to a
refund and shall pay the full 100% of the unit’s tuition fee, irrespective of method of payment. If
accessing FEE-HELP, the student will incur a FEE-HELP debt with the Commonwealth for the unit.
The student shall be recorded as having withdrawn with failure from that unit. The Chief Executive
Officer may approve an application for withdrawal without failure made after the census date where
satisfied that the withdrawal is due to properly documented exceptional circumstances. In such
cases, tuition fees for the unit may be reversed (including any FEE-HELP loan for the unit).

Where a student has not applied to withdraw from a unit and does not complete the requirements
of the unit prior to any required final examination, the student shall be recorded as having failed the
unit due to incompletion. Tuition fees for the unit will be due and payable, including FEE-HELP loans.

Processing of Refunds and Credits
Other than in unusual circumstances, refunds due in accordance with this documentation will be
remitted to the student prior to the end of the particular semester.

An overseas student, who having paid all fees required for the enrolment in a course, provides
documentary evidence that the application for the student visa was unsuccessful, shall be refunded
tuition fees paid, less the cancellation fee set by the College from time to time. The Refund Policy for
Overseas Students is available on the College web-site.

A student who elects to credit a refund under this documentation will be provided with written
confirmation of the sum credited.

Outstanding Financial Accounts
Students with overdue tuition fees may have academic transcripts withheld and/or computer
accounts suspended until the student has cleared the tuition fee debt. Additionally, at the discretion
of the CEO, students may be disallowed from enrolling in subsequent semesters.

ATTENDANCE AND LEAVE

Attendance and Participation Requirements for Students
Attending and participating actively in class are of utmost importance in gaining a greater
understanding of skills, knowledge and understanding of the area of study and in completing
assessment tasks successfully.

Lectures
The College expects that students will attend all lectures. Students should be aware that lectures
provide the basis for all assessment tasks and examinations. Failure to attend lectures places
students at serious risk of missing vital content that will have serious impact upon their success or
failure in this unit. Students who miss lectures should also be aware that the responsibility for
accessing the content covered lies with them and not with the College or the lecturer.

Absence from Professional Experience
Absence from professional experience requires special notification as 100% attendance is expected.
If students are ill or have extenuating circumstances that prevent them from attending any portion
of their professional placement, students must inform:

1. the College professional experience coordinator; and
2. the school and/or work-based supervisor at the professional experience site.
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Leave approval is not automatic and each application will be assessed on its individual merits. Leave
application forms are available from the ACPE reception area.

INFORMATION TECHNOLOGY SERVICES

The Information Technology Services (ITS) at ACPE provides IT facilities and services for staff and
students at the College. ITS maintains an extensive network of high-end personal computers,
workstations, telephone system, and servers. ITS also provides and supports a variety of peripheral
equipment, including laser printers, scanners, photocopiers, digital cameras and LCD projection
systems.

With respect to computing facilities, the College has four laboratories. One is located in the Robert
Dunnet Library and is designated for student work and research. The remaining three laboratories
are located on the ground floor in A3, C4 and C5 (student services area). These ground floor
laboratories are available to students and staff for coursework, word processing, spreadsheets,
PowerPoint presentation development, file transfer, web browsing and basic digital picture/audio
editing. However, in all cases, teaching requirements take precedence over private student work
and research.

All students are required to have an ACPE email address by the beginning of the semester. An
Application for Computer Account Access Form requesting login username and email address must
be lodged at the ITS office. The ITS office is located on the ground floor.

Students are responsible for maintaining the security of their own account and password and must
read their email on a regular basis. Email is used as a formal communication mechanism of office
notices by the College.

Students can access their emails through Webmail (Internet browser based program) on College
computers or externally using their internet service provider account. The College reserves the right
to monitor email and internet usage.

Users of ITS facilities and resources should note that commercial software and databases are
protected by copyright laws and license agreements. Illegal copies of software may not be used on
machines owned by the College and copy protected software owned by the College may not be
illegally duplicated. These include copy or share copyrighted materials, software, audio and video
files. Additionally, all ACPE staff and students must follow related College policies. Further
information on information technology usage policies is provided on the ACPE website at
http://www.acpe.edu.au > Studying at ACPE >IT Services.

During the academic year the IT Help Desk is available from 8:30am to 4:30pm to advise and assist
with computing questions and technical support. Telephone support line may be reached by dialling
8061 2722 or email support@acpe.edu.au.

LIBRARY

The Robert Dunnet Library is a specialist independent tertiary library, providing access to print and
electronic information resources in support of the teaching and research needs of the College. The
Library has a collection of more than 30,000 monographic items, including print, electronic and
audiovisual resources, print and electronic journal titles, e-books, and a range of full-text electronic
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databases. Access to the Library’s eResources is available on campus as well as remotely via the
Library’s website.

The Library has seating for 70 students, comprised of both independent and group study spaces.
Approximately 20 of these spaces have PCs and there is also a computer laboratory within the library
with seating for 24 students. In early 2009, wireless access for laptop computers will be available
within the Library (and other selected College locations).

Library staff provide reader assistance at service desks and also offer a comprehensive Information
Literacy training program. The Information Literacy program for first year students is embedded
within one unit of each degree program. Sessions are compulsory, are presented as part of the
academic tutorial program, and are shown on the student course timetable. Times for training for all
other students are publicised on the Library noticeboard and on the Library website. In addition, the
library has recently launched an online Information Skills program which allows students to work
through a number of information skills tutorials at their own pace. Access is via the Library’s website.

The Library, in conjunction with academic staff, has implemented the Turn-It-In anti plagiarism
software package in order to aid students with referencing and correct academic writing standards.
Training in the use of the Turn-It-In software is provided for all students.

Another recent Library development is the online Ask-A-Librarian reference service which provides a
mechanism for students to ask for assistance remotely and an FAQ site for assistance with a range of
reference enquiries.

OPENING AND CLOSING TIMES

The Robert Dunnet Library opens on weekdays at 7:30am with extended opening two nights per
week during the academic semesters. Opening hours are published on the Library website. The
Library also operates a reciprocal borrowing scheme with the Australian Catholic University
campuses at North Sydney and Strathfield for students requiring library facilities outside of ACPE
library hours.

OFFICIAL NOTICE BOARD

To facilitate the flow of College information to students, the College operates an Official
Noticeboard. The Board contains official administrative information (eg exam timetables) and is
located on the ground floor next to room C4. It is the responsibility of the student to check the
Official Noticeboard on a regular basis.

PARKING

ACPE Student Parking – User Pays Permits
There are 56 spaces allocated to student parking. These spaces are on a user pays system and
available only to students completing their final year of a degree or completing evening studies. In
the interest of access and equity, spaces are allocated for a single semester by ballot before each
semester. The current monthly charge for an allocated space is $85 payable one month in advance.
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To reserve a space you will need to submit a Student Parking Request Form – P4 to Student Services.

PRINTING AND PHOTOCOPYING

The College has implemented a Bear Solutions PCEFTPOS photocopy and print solution for the
convenience of students wishing to use the photocopying and printing facilities. EFTPOS
rechargeable software allows the recharging of the student photocopy/print account in a cashless
environment. All labs have printers installed however there is only one EFTPOS rechargeable
workstation and this is located within the Library.

Additional details on photocopying and printing can be found in the policy document Library Rules, a
copy of which is available on the College website.

COPYRIGHT

It is the student’s responsibility to ensure that photocopying and printing does not infringe
Australian copyright law. Generally the Australian Copyright Act permits the copying, or printing, of
up to 10% of a publication, or one journal article per journal issue, for educational purposes. Please
refer to the copyright notices which are displayed in the Photocopy Room and in the computer
laboratories. For additional information on library copying and printing please refer to library staff.

SCHOLARSHIPS

The Australian College of Physical Education endeavours to make scholarships available to students
in undergraduate degree programs. Applicants must be able to provide evidence of academic, sport
and/or dance achievement. Contribution towards the community at large, school and/or workplace
are also taken into consideration when awarding scholarships.

The College shall offer three types of scholarships, College Scholarships comprising the Peter Cornish
Scholarship and the Robert Dunnet Award and the Partner Scholarships program.

Peter Cornish Scholarship
The Peter Cornish Scholarship is the most prestigious scholarship at the College. All scholarship
applicants will be considered for the award of a Peter Cornish Scholarship. The Peter Cornish
Scholarship is of greater monetary value than the Robert Dunnet Award.

Recipients of this Scholarship must have demonstrated a history of excellence in academic
performance and consistent high-level accomplishment in the practical area of their course of
enrolment (e.g. sport, dance, coaching, or fitness), as well as having made significant leadership,
workplace, school, and/or community service contributions. The scholarship committee assesses
each applicant on individual merit and follows assessment procedures as set out by the scholarship
selection criteria form.

Robert Dunnet Award
The Robert Dunnet Award is a scholarship of lesser value than the Peter Cornish Scholarship and is
judged according to the same criteria. Applicants become eligible to be considered for a Robert
Dunnet Award if their submission for a Peter Cornish Scholarship is unsuccessful.
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Partner Scholarships program
The College administers scholarships under the partnership criteria subject to negotiation with
external authorities.

All students, including applicants who are initially unsuccessful in their scholarship application, may
submit a scholarship application at the commencement of the following year during the scholarship
round for continuing students. The Scholarship Committee evaluates these applications on their
individual merit. Scholarships for continuing students are based on performance at the College in
both academic and service areas.

STUDENT CONDUCT

Overview
ACPE is committed to providing a productive, harmonious and ethical work environment and
accordingly, expects that the students of the College will contribute to this ethos through behaviour
that is described in the Student Code of Conduct policy (available through the ACPE website). The
policy outlines the College’s expectations in respect of student behaviour and the College reserves
the right to take disciplinary action in the event that the behaviour of a student brings disrepute
upon the College, the profession or the student body. It is the student’s responsibility to be fully
conversant with, and adhere to, the Student Code of Conduct policy. The policy is available through
the ACPE website. Other pertinent aspects relating to student conduct are detailed below:

Food, drinks, smoking and alcohol
Eating is not permitted anywhere in the building except in the Student Common Room. Therefore
students are not permitted to eat during lectures, tutorials, workshops or practical sessions. Food
wrappings, cans and bottles are to be disposed of correctly. Eating and/or drinking within computer
labs may result in a loss of privilege to use that facility.

Smoking is not permitted on ACPE property.

Students will be excluded from classes if under the influence of alcohol or other drugs.

Mobile phones
Mobile phones are to be turned off during all teaching activities. This includes all messaging, SMS
and ring tones. Students will be excluded from lectures and tutorials if they fail to comply with this
regulation.

STUDENT SERVICES

Student Services (under the direction of the Student Services Manager) provides services and
activities to promote student engagement with other members of the College. The five main areas
of focus for Student Services are:

1. The coordination of arrangements (eg, transport, registration, accommodation, uniforms)
for students to attend the Eastern University Games and Australian University Games.
Student Services also provide assistance to teams competing in university championship
events.
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2. Acting as a portal for information regarding job opportunities, various seminars, the
volunteer program and courses and important news from academic and administrative
staff. This information is communicated regularly to the students via College noticeboards
and weekly emails.

3. Support of the ACPE Scholarship Scheme through providing ACPE staff, sporting
organisations, high schools and primary schools with access to scholarship students. This
allows scholarship students to gain hands on experience in professional environments
whilst completing required scholarship hours.

4. Heading the Student Representative Group (SRG). Student Services meets with the SRG
throughout each semester to discuss important news and information that needs to be
passed to other students. This information may include up and coming events or issues the
students have in regards to their experiences at the College. In this capacity, the SRG acts
as a voice for the student body.

5. The organisation of a variety of functions and activities to cater to the sporting and social
needs of the student body (eg, fundraising activities, inter-college sporting events, Student
BBQ’s, Harbour Cruises, Welcome Parties for the new students and other celebrations).

STUDENT SUPPORT SERVICES

Academic Support
ACPE is aware that personal issues may impact upon a student’s ability to study and complete the
required assessment tasks within a semester. When personal or academic issues arise, ACPE has
support services available for students to access. In addition to these services, ACPE established an
Academic Development Office in 2006 that supports the development of essential tertiary academic
skills. When the need for additional academic support arises, the following staff should be
approached in order.

Academic Support Services
1. Lecturer
2. Unit Co-ordinator
3. Academic Development Office or Library (as required)

Student Support
ACPE is committed to supporting and promoting the on-going health and wellbeing of its students.
Procedures are in place to support students when their needs extend beyond the support of the
expertise of the ACPE staff.

In 2009, ACPE will have Counselling support services on campus for students. Please contact
Angelee Boyd, Associate Dean (Students and Services) via email at aboyd@acpe.edu.au for
appointments and further information.

TRANSPORT

Sydney Olympic Park is serviced by a comprehensive public transport network of trains, buses, and
ferries. The information provided below is intended as a guide only, and has been sourced from the
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Sydney Olympic Park website (cited January 2009). Further detailed information is provided on the
Sydney Olympic Park website at (www.sydneyolympicpark.com.au/home).

Trains
CityRail operates three types of train services to and from Olympic Park Station at Sydney Olympic
Park:

1. The Olympic Park Sprint operates between Lidcombe and Olympic Park Station at 20 minute
intervals.

2. Direct services between Central Station and Olympic Park Station, weekdays only. Visit the
CityRail timetable website to get the most up-to-date information on timetables for Olympic
Park Sprint and Central Station direct services.

3. Intercity Passengers
Intercity passengers from the Blue Mountains should alight at Lidcombe Station and change
trains to the Olympic Sprint platform adjacent to Platform 1.

Intercity passengers from the Central Coast or Newcastle should alight at Strathfield Station
and change trains for Lidcombe or change to the route 525 bus on the north side of the
station in Everton Street.

Travel Times to Olympic Park Station
From Lidcombe station - 6 mins From Strathfield station - 9 mins
From Central station - 22 mins From Concord West station - 15 mins walking

Following the opening of the Commonwealth Bank facility at Sydney Olympic Park, services will be
improved during the am and pm peak periods with:

6 minute frequency bus service from/to Strathfield Station
15 minute frequency bus connections from/to Chatswood (and northern suburbs)
15 minute frequency bus connections from/to Hurstville (via Beverley Hills and Wiley Park)
10 minute frequency public transport service from Lidcombe

Buses
Sydney Buses operates two daily full-time bus services to and from Sydney Olympic Park to the
following locations:

Burwood Westfield
Strathfield Station
Newington
Rydalmere
University of Western Sydney (UWS), Rydalmere Campus
Parramatta Station
Lidcombe Station
Sydney Olympic Park Ferry Wharf

Route 525 - Parramatta Station to Burwood Station via Olympic Park Station, Rydalmere,
UWS Nepean Campus and Newington. Daily full-time service.

Route 401 - Lidcombe Station to Olympic Park Station via Sydney Olympic Park Ferry Wharf and
Newington. Daily full-time service.
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Route 533 - Operating between Sydney Olympic Park and Chatswood via Rhodes and
North Ryde, during the morning and evening peak periods (Monday to Friday).

Route 450 - Service between Hurstville and Strathfield to include Sydney Olympic Park. The new

service will run via Strathfield Railway Station and Beverly Hills Railway Station.
Route 904 - Parramatta to Auburn and Lidcombe via Parramatta Road and Carter Street.

Limited service.

Travel Times to Olympic Park Station from
Lidcombe station - 12 mins Strathfield station - 10 mins
Burwood - 12 mins Parramatta station - 31 mins
Chatswood - 50 mins Lane Cove - 40 mins
North Ryde - 30 mins Ryde - 20 mins
Hurstville - 60 mins Beverly Hills - 50 mins
Centro Roselands - 45 mins Lakemba - 35 mins
Strathfield - 10 mins Sydney Olympic Park Ferry Wharf - 12 mins

Ferry
Sydney Ferries operates a daily service between Circular Quay and Parramatta stopping at Sydney
Olympic Park Ferry Wharf. The Parramatta River route departs Circular Quay, No. 5 Wharf stops are
at the following locations:

Milsons Point Ferry Wharf Darling Harbour, King St Ferry Wharf No.3
McMahons Point Ferry Wharf Drummoyne Ferry Wharf, Wolseley St
Huntleys Point Ferry Wharf (Gladesville) Chiswick Ferry Wharf
Abbotsford Ferry Wharf Cabarita Ferry Wharf
Putney, Kissing Point Wharf Meadowbank Ferry Wharf
Sydney Olympic Park Ferry Wharf Rydalmere Ferry Wharf
Parramatta Ferry Wharf

Visit the Sydney Ferries website to get the most up-to-date information on timetables to Sydney
Olympic Park Ferry Wharf or visit www.131500.com to plan your trip.

Travel Times to Sydney Olympic Park Ferry Wharf from:
Circular Quay – 50 mins
Darling Harbour – 40 mins
Drummoyne – 27 mins
Rydalmere – 10 mins
Parramatta – 30 mins

Connecting Bus Services
Sydney Buses Route 401 and 404 - Lidcombe Station to Olympic Park Station via Sydney Olympic
Park Ferry Wharf and Newington. Daily full-time service.
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academic information

ACADEMIC ADVICE

Students are encouraged to seek academic advice related to units of study and academic
progression. Advice related to units of study is normally obtained from unit coordinators and unit
lecturers. Advice concerning academic progress and degree pathways should be sought, in the first
instance, from Course Convenor (see p.22). Additional academic advice can be obtained from the
Associate Dean (Students and Services) and Academic Development Office.

Students are also encouraged to attend seminars and workshops that are offered by the College.
Specifically, the College provides advice related to study skills and academic writing and referencing.
Students should avail themselves to attend such seminars and workshops when offered.

ACADEMIC PROGRESS

For students who have been awarded an Incomplete (I) grade for a unit, all work for that unit must
be submitted by the end of the fourth (4th) week after the publication of grades for the semester.
Students with a Fail (F) grade or Fail Incomplete (FI) must make an appointment with their Course
Convenor prior to registration for the following semester to discuss future enrolment patterns.

According to the College’s Academic Coursework Rules Policy, students may be asked to justify or
show cause to the Dean as to why they should be allowed to continue their enrolment at the College
if they: fail three units over the course of a three year award; or fail four units over the course of a
four year award; or fail more than 50% of units taken in any semester; or fail the same unit twice,
including a Professional Experience unit in a teacher education award; or fail two Professional
Experience units in a Teacher Education award; or withdraw from more than one Professional
Experience placement in a Teacher Education award (except under exceptional circumstances).

Full details of the Academic Coursework Rules Policy are available through the ACPE website.

ADVANCED STANDING

Students may be granted credit for previous studies. Accordingly, a student may apply for Advanced
Standing in one or more units of study at ACPE. The application must be lodged on the Recognition
of Prior Learning Application Form one week prior to the enrolment closing date for the semester to
the relevant Course Convenor (see p.22).

Applications for Advanced Standing should include supporting documents outlining previous
relevant industry experience. This could include letters of reference, duties statements, and
academic transcripts from previous study at an Australian or equivalent tertiary institution. Where
possible, unit outlines of previously completed tertiary units should be included with your
application.
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COURSE CONVENORS

All courses offered at ACPE are coordinated by Course Convenors. A list of convenors for each
course is provided below.

Degree Course Convenor

Bachelor of Education (Physical and Health Education) Ms Angelee Boyd
Ms Libby Wood, (Assistant Convenor)

Bachelor of Education
(Physical and Health Education) (4th Year Conversion)

Dr Peter McLaren

Bachelor of Education
(Physical and Health Education) (Honours)

Dr Scott Dickson
Ms Kathie Ardzejewska, (Assistant
Covenor)

Bachelor of Dance Education Ms Jacqueline Simmonds

Bachelor of Sports Business Mr Ross Brennan

Associate Degree in Sports Business Mr Ross Brennan

Bachelor of Sports Coaching and Administration Mr Ben Harris

Associate Degree in Sports Coaching and Administration Mr Ben Harris

Bachelor of Applied Fitness Dr Peter McLaren
Ms Di Huxley, (Assistant Convenor)

Associate Degree in Applied Fitness Dr Peter McLaren
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COURSE DESCRIPTIONS

BACHELOR OF EDUCATION (PHYSICAL AND HEALTH EDUCATION)

This course aims to prepare educators to teach physical education, health education and personal
development in secondary education and to apply their knowledge and skills in other educational
contexts.

Students who successfully complete the course will develop a range of understandings, knowledge,
skills and practises related to teaching generally and to teaching physical and health education
distinctively. The course normally extends over a minimum period of four years, and offers specialist
strands of study in the disciplines of education, curriculum, movement, health and science. The
course also adopts a unique socio-cultural approach to the understanding of movement and health.

The course requires the aggregation of at least 192 credit points, with 48 credit points normally
being undertaken in each year of full time study.

The course contains core subjects, the study of which is mandatory and elective subjects which allow
an element of choice for the student.

It should be noted that in each of the four years a period of mandatory professional teaching
experience in schools is required. It should also be noted that teacher education students must
complete a Prohibited Employment Declaration before undertaking practical teaching experience as
required by the Child Protection (Prohibited Employment) Act 1998.

BACHELOR OF EDUCATION (PHYSICAL AND HEALTH EDUCATION)
(4TH YEAR CONVERSION)

This course aims to provide three-year trained graduates of ACPE the opportunity to upgrade their
qualifications to a Bachelor of Education (Physical and Health Education). This alternate pathway
provides an extension of the knowledge, understanding and skill base presented in the three year
degree courses, thus providing ‘four year trained’ status to graduates. The pathway is designed
specifically to promote student understanding of disciplines which underpin physical and health
education, plus advance student understanding of the teaching and learning process.

Inherent in the course is the continued development of theoretical constructs and knowledge. This
is achieved not only through the delivery of information to students in lecturers, but developed
through the forms of assessment tasks undertaken by students. Processes of inquiry, synthesis,
analysis, reflection and integration and are embedded in the degree.

The course requires the aggregation of at least 48 credit points, with study undertaken internally on
a fulltime or part-time basis. All units offered in the course are mandatory.
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BACHELOR OF EDUCATION (PHYSICAL AND HEALTH EDUCATION) (HONOURS)

This course provides a pathway for students who wish to pursue research. The implementation of
this pathway within the Bachelor of Education (Physical and Health Education) degree structure
provides a diversity of offerings for students, and allows students to undertake investigations into an
area of special interest.

Specifically, the honours pathway will consist of 24 credit points and will begin in semester 6 of the
Bachelor of Education (Physical and Health Education) program. The course consists of coursework
and thesis work.

Entry into the honours pathway is not automatic. Specific entry requirements are constituted to
maintain the integrity of the honours component and are available on application to the course
coordinator.

BACHELOR OF DANCE EDUCATION

This course aims to prepare educators to teach dance, physical education, health education and
personal development in secondary education and to apply their knowledge and skills in other
educational contexts.

Students who successfully complete the course will develop a range of understandings, knowledge,
skills and practises related to teaching generally and to teaching dance and physical and health
education distinctively. The course normally extends over a minimum period of four years, and
offers specialist strands of study in the disciplines of dance (practice and theory), education,
curriculum, movement, health and science.

The course requires the aggregation of at least 192 credit points, with 48 credit points normally
being undertaken in each year of full time study.

It should be noted that in each of the four years of the course a period of mandatory professional
teaching experience in schools is required. It should also be noted that teacher education students
must complete a Prohibited Employment Declaration before undertaking practical teaching
experience as required by the Child Protection (Prohibited Employment) Act 1998.

BACHELOR OF SPORTS BUSINESS

The aim of this course is to provide graduates with a foundation on which they might continue
lifelong development of skills and attributes appropriate for professional sports business people.
The course is constructed around a set of core studies that are relevant to ‘sports business’ and also
provides opportunity for students to specialise in a major area. The areas include Commerce,
Marketing, and Lifestyle Management.

While the course design acknowledges the integrity of sport and business as fields of study in their
own right, emphasis is placed on the integration of sport and business to produce a unique type of
graduate who is well versed in and acceptable to, the diverse and emerging areas of sports business.

The course requires the aggregation of at least 144 credit points, with 48 credit points normally
being undertaken in each year of full time study.
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In each of the three years of the course, students are required to complete a period of mandatory
professional experience. The professional experience sessions are designed according to spiral and
developmental principles and, accordingly, directly linked to prior theoretical and practical studies.

ASSOCIATE DEGREE IN SPORTS BUSINESS

This course has similar aims to the Bachelor of Sports Business degree, but serves as an exit point for
Bachelor of Sports Business students after the equivalent of two years full-time study.

The course requires the aggregation of at least 96 credit points, with 48 credit points normally being
undertaken in each year of full time study. Essentially, students who exit with the Associate Degree
are required to complete all the core units of the Bachelor of Sports Business degree (90 credit
points) plus one elective (6 credit points).

In each of the two years of the degree, students are required to complete a period of mandatory
professional experience. The professional experience sessions are designed according to spiral and
developmental principles and, accordingly, directly linked to prior theoretical and practical studies.

BACHELOR OF SPORTS COACHING AND ADMINISTRATION

This course aims to provide students with a foundation of skills and knowledge to embark on a
career in the sports coaching and administration field. The structure of the degree around the two
major areas (coaching and administration) provides the main thrust and ‘knowledge-base’ of the
program. These areas are supported by two additional strands of study addressing highly relevant
areas which further develop and enhance the major areas.

Whilst the course design acknowledges the integrity of ‘sports coaching’ and ‘sports administration’
as fields of study in their own right, emphasis is placed on the integration of these fields to produce
a unique type of graduate who is well versed in, and acceptable to, the diverse and emerging areas
of the sports industry.

The course requires the aggregation of at least 144 credit points, with 48 credit points normally
being undertaken in each year of full time study.

In each of the three years of the course, students are required to complete a period of mandatory
professional experience. The professional experience sessions are designed according to spiral and
developmental principles and, accordingly, directly linked to prior theoretical and practical studies

ASSOCIATE DEGREE IN SPORTS COACHING AND ADMINISTRATION

This course has similar aims to the Bachelor of Sports Coaching and Administration degree, but
serves as an exit point for Bachelor of Sports Coaching and Administration students after the
equivalent of two years full-time study.

The course requires the aggregation of at least 96 credit points, with 48 credit points normally being
undertaken in each year of full time study. Essentially, students who exit with the Associate Degree
are required to complete the first four semesters of the Bachelors degree.

acad
em

ic
in

fo
rm

atio
n



ACPE 2009 Student Handbook 26

In each of the two years of the degree, students are required to complete a period of mandatory
professional experience. The professional experience sessions are designed according to spiral and
developmental principles and, accordingly, directly linked to prior theoretical and practical studies.

BACHELOR OF APPLIED FITNESS

This course aims to provide students with the skills, knowledge and expertise to become leaders
with the fitness industry. Specifically, the course provides graduates with a substantial
understanding of approaches to human fitness management, health, health promotion, and
strategies and approaches for achieving high levels of fitness in the general population and for
special needs groups within the population.

A unique feature of the course is the integration of industry standard VET qualification. This feature
allows graduates the opportunity to apply theory in practical settings and be ‘industry ready’ on
completion of the course.

The course requires the completion of at least 144 credit points, with 48 credit points normally
undertaken in each year of full time study.

ASSOCIATE DEGREE IN APPLIED FITNESS

This course has similar aims to the Bachelor of Applied Fitness degree, but serves as an exit point for
Bachelor of Applied Fitness students after the equivalent of two years full-time study.

The course requires the aggregation of at least 96 credit points, with 48 credit points normally being
undertaken in each year of full time study. Essentially, students who exit with the Associate Degree
are required to complete the first four semesters of the Bachelors degree.
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COURSE STRUCTURE & PREREQUISITE REQUIREMENTS

Bachelor of Education (Physical and Health Education) Course Structure

ACPE Course Code: BEPHE2006 CRICOS Course Code: 055878B

Semester
Professional Studies Foundation Studies

Education Curriculum Health Movement Science

First year

1
ED111 Learning & Teaching: Classroom

Skills 1
HL111 Foundations of Health and

Wellbeing
MV111 Foundations of Movement SC112 Motor Learning

TP111 Professional Experience 1

2
ED112 Educational Psychology 1:

Adolescent Development
CU111 Curriculum Planning for

Teaching and Learning
HL112 Healthy Active Lifestyle MV112 Composition and Performance

1

Second year

3

ED211 Learning & Teaching: Classroom
Skills 2

(prereq ED111)

CU112 Applied Curriculum in Health &
Physical Education 1

HL211 Making Informed Decisions
(prereq: HL111 or HL112)

MV211 Theory and Application of
Teaching Games

(prereq: ED111 and MV111)

TP211 Professional Experience 2 (prereq: TP111)

4
ED113 Educational Psychology 2:

Intelligence & Cognition
HL212 Social and Emotional Wellbeing

(prereq: HL111)
MV113 Challenges and Opportunities

Through Physical Activity
SC113 Anatomy and Physiology

Third year

5

ED212 Learning & Teaching:
Measurement & Evaluation

(prereq: ED111)

CU211 Applied Curriculum in Health &
Physical Education 2

(prereq: CU111 or CU112)

HL213 Creating Connections
(prereq: HL111)

MV212 Composition and Performance
2

(prereq: MV112)

TP311 Professional Experience 3 (prereq: TP211)

6

ED213 Educational Psychology 3:
Social Influences

(prereq: ED112 & ED113)

CU311 Teacher as Reseacher (prereq:
CU112 & ED211)

MV311 Lifelong Physical Activity
(prereq: HL211)

SC211 Mechanics of Movement and
Performance

(prereq: SC113)

Fourth year

7

ED311 Learning & Teaching: Students
with Special Needs

(prereq: ED112 & ED211)

CU312 Current Issues in Health and
Physical Education

(prereq: CU211)

HL311 Social & Cultural Issues in Health
& Physical Activity

(prereq: any 2 of HL211,HL212,HL213)

SC212 Exercise Physiology for Educators
(prereq: SC113)

TP411 Professional Experience 4 (prereq: TP311)

8

1 Elective Studies (6 credit points) SC311 Sports Medicine
(prereq: SC113 and

[one of SC211 or SC212] )

HL411 Health And Activity for Special Populations (prereq: HL311 & MV311)

1 Elective Studies (6 credit points)

Note: All units are assigned six (6) credit points each and EFTSL of 0.125 unless otherwise indicated
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Bachelor of Education (Physical and Health Education) Conversion Course

(For graduates of the ACPE Bachelor of Physical Education course or ACPE Bachelor of Physical and Health Education course)

ACPE Course Code: BEdY4

Semester Education Curriculum Health Movement Science

Semester 7
(12 weeks)

ED911
Leadership in Teaching

and Learning

CU912
Teacher as Researcher

HL913
Making Informed Decisions

MV914
Lifelong Physical Activity

Semester 8
(12 weeks)

ED926 Independent Study in Teaching and Learning
HL923

Social and Cultural Issues in Health
and Physical Activity

SC925
Advanced Exercise Physiology

HL927
Health and Activity for Special Populations

Note: Each unit is assigned six (6) credit points and EFTSL (Effective Full-Time Study Load) of 0.125 unless otherwise indicated.
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Bachelor of Education (Physical and Health Education) (Honours)
Course Structure

ACPE Course Code: BEPHEH2006 CRICOS Course Code: 055879A

Semester
Professional Studies Foundation Studies

Education Curriculum Health Movement Science

First year

1
ED111 Learning & Teaching: Classroom

Skills 1
HL111 Foundations of Health and

Wellbeing
MV111 Foundations of Movement SC112 Motor Learning

TP111 Professional Experience 1

2
ED112 Educational Psychology 1:

Adolescent Development
CU111 Curriculum Planning for

Teaching and Learning
HL112 Healthy Active Lifestyle MV112 Composition and Performance

1

Second year

3

ED211 Learning & Teaching: Classroom
Skills 2

(prereq ED111)

CU112 Applied Curriculum in Health &
Physical Education 1

HL211 Making Informed Decisions
(prereq: HL111 or HL112)

MV211 Theory and Application of
Teaching Games

(prereq: ED111 and MV111)

TP211 Professional Experience 2 (prereq: TP111)

4

ED113 Educational Psychology 2:
Intelligence & Cognition

HL212 Social and Emotional Wellbeing
(prereq: HL111)

MV113 Challenges and Opportunities
Through Physical Activity

SC113 Anatomy and Physiology

Third year

5

ED212 Learning & Teaching:
Measurement & Evaluation

(prereq: ED111)

CU211 Applied Curriculum in Health &
Physical Education 2

(prereq: CU111 or CU112)

HL213 Creating Connections
(prereq: HL111)

MV212 Composition and Performance
2

(prereq: MV112)

TP311 Professional Experience 3 (prereq: TP211)

6

ED213 Educational Psychology 3:
Social Influences

(prereq: ED112 & ED113)

CU311 Teacher as Reseacher (prereq:
CU112 & ED211)

MV311 Lifelong Physical Activity
(prereq: HL211)

SC211 Mechanics of Movement and
Performance

(prereq: SC113)

Fourth year - Honours

7

ED311 Learning & Teaching: Students
with Special Needs

(prereq: ED112 & ED211)

CU411 Research Methods
(prereq: CU311)

HL311 Social & Cultural Issues in Health
& Physical Activity

(prereq: any 2 of HL211,HL212,HL213)

SC212 Exercise Physiology for
Educators

(prereq: SC113)

TP411 Professional Experience 4 (prereq: TP311)

8

ED499 Honours Thesis (12 credit points)
(prereq: CU411)

SC311 Sports Medicine
(prereq: SC113 and

[one of SC211 or SC212] )

HL411 Health And Activity for Special Populations (prereq: HL311 & MV311)

Note: All units are assigned six (6) credit points each and EFTSL of 0.125 unless otherwise indicated
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Bachelor of Dance Education Course Structure

ACPE Course Code: BDanceEd CRICOS Course Code: 054156M

Sem Professional Studies Foundation Studies

Education Curriculum Theory & Practice of Dance Health Movement Science

First year

1

ED111 Learning & Teaching:
Classroom Skills 1

DA111 Dance Studio 1:
Individual Uniqueness

DA114 Dance Theory
1: Dance Innovations

of 20/21 century

HL111 Foundations of
Health and Wellbeing

TP115 Professional Experience 1

2

ED112 Educational
Psychology 1: Adolescent

Development

CU111 Curriculum Planning
for Teaching and Learning

DA116 Dance
Composition

MV112 Composition
and Performance 1

Second year

3
ED211 Learning & Teaching:

Classroom Skills 2
(prereq ED111)

CU112 Applied Curriculum
in Health & Physical

Education 1

DA211 Dance Studio 2:
Working Together

(prereq: DA111 or DA116)

DA214 Dance Theory
2: Dance Analysis
(prereq: DA114)

TP215 Professional Experience 2 (prereq: TP115)

4

ED113 Educational
Psychology 2: Intelligence &

Cognition

DA216 Theatrical Dance
Styles 1: Jazz

(prereq: DA111 or DA116)

HL212 Social and
Emotional Wellbeing

(prereq: HL111)

MV211 Theory and
Application of

Teaching Games
(prereq: ED111 and

DA111)

Third year

5

ED212 Learning & Teaching:
Measurement & Evaluation

(prereq: ED111)

CU115 Applied Curriculum
in Dance 1 (Dance Yrs 7-10)

DA311 Dance Studio 3:
The Immediacy of

Performance
(prereq: DA211 or DA216)

HL211 Making
Informed Decisions

(prereq: HL111)

TP315 Professional Experience 3 (prereq: TP215)

6

ED213 Educational
Psychology 3: Social

Influences
(prereqs: ED112 & ED113)

CU215 Applied Curriculum
in Dance 2 (Dance Yrs 11-12)

(prereq: CU111 or CU115)

DA316: Theatrical Dance
Styles 2: Classical

(prereq: DA211 or DA216)

SC116 Principles of Anatomy and
Physiology

Fourth year

7

CU315 Current Issues in
Health, Physical Education

and Dance
(prereq: CU215)

DA416 Dance and
Technology

(prereq: DA311 or DA316)

MV113 Challenges &
Opportunities Through

Physical Activity

SC117 Principles of Human Movement

TP415 Professional Experience 4 (prereq: TP315)

8

ED311 Learning & Teaching:
Students with Special Needs
(prereqs: ED112 & ED211)

DA411 Dance Studio 4:
The Art of Teaching

(prereq: DA311 or DA316;
coreq: DA414)

DA414 Dance
Production

(prereq: DA311 or
DA316; coreq: DA411)

HL213 Creating
Connections

(prereq: HL111)

Note: All units are assigned six (6) credit points each and EFTSL of 0.125 unless otherwise indicated
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Bachelor of Sports Business Course Structure

ACPE Course Code: BSpBus2006 CRICOS Course Code: 055880G

Semester
Core Strands Major Strands

Sports Business Sports Management Sports and Society Commerce Marketing Lifestyle Management

First year

1
BC111 Sports Business MM111 Governance in Sport SS111 Sociology of Sport

SS112 Public Relations in Sport

Inter-semester Professional Experience 1: 1 week (linked with MM112 Sports Administration)

2 BC112 Accounting for
Managers

MM112 Sport Administration SS113 Sport and the Law

MM211 Human Resource
Management (prereq: MM111

or MM112)

Second year

3
BC114 Sports Marketing

MM113 Event and Project
Management

SS211 Socio-economics of
Sport (prereq: SS111)

BC211 Management
Information Systems

(prereq: BC111 or SS112)

Inter-semester Professional Experience 2: 2 weeks (linked with BC212 Sports Business Strategy)

4 BC212 Sports Business
Strategy

(prereq: BC111 or BC112)

MM212 Venue and Facility
Management

(prereq: MM111)

BC213 Statistical Applications in
Sports Business
(prereq: BC114)

MM213 Athlete Management
(prereq: MM111 or MM112)

SS213 Healthy Active Lifestyles
(prereq: SS111)

Third year

5 SS212 Socio-cultural Issues in
Sport

(prereq: SS111)

BC311 Finance and Accounting
(BC211 or BC212)

MM311 Media Relations and
Sport

(prereq: MM213 or BC212)

SS311 Industry Management
(prereq: SS211 or SS213)

BC312 Taxation and Sport
(prereq: BC212 or BC213)

MM312 Consumer Behaviour
(prereq: MM213 or BC212)

SS312 Health & Activity for Specific
Populations

(prereq: SS212 or SS213)

Inter-semester Professional Experience 3: 4 weeks (linked with Case Study)

6 BC411 The Economics of Sport
(prereq: BC311 or BC312)

MM411 Market Research
(prereq: MM311 or MM312)

SS411 Corporate Health
(prereq: SS311 or SS312)

BC412 Risk Management and Asset
Appraisal

(prereq: BC311 or BC312)

MM412 Market Planning
(prereq: MM311 or MM312)

SS412 Health Policy and Politics
(prereq: SS311 or SS312)

BC413 Case Study - Sports
Commerce

(prereq: BC311 or BC312)

MM413 Case Study - Marketing
(prereq: MM311 or MM312)

SS413 Case Study - Lifestyle
Management

(prereq: SS311 or SS312)

Students will be required to undertake study in all core areas (15 units), one major sequence comprising six (6) units, and one minor sequence comprising three (3) units from another major
strand. Note: All units are assigned six (6) credit points each and EFTSL of 0.125 unless otherwise indicated
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Associate Degree in Sports Business
Course Structure

ACPE Course Code: AssSpBus2006 CRICOS Course Code: 055881G

Semester
Core Strands Major Strands

Sports Business Sports Management Sports and Society Commerce Marketing Lifestyle Management

First year

1
BC111 Sports Business MM111 Governance in Sport SS111 Sociology of Sport

SS112 Public Relations in Sport

Inter-semester Professional Experience 1: 1 week (linked with MM112 Sports Administration)

2 BC112 Accounting for Managers MM112 Sport Administration SS113 Sport and the Law

MM211 Human Resource
Management

(prereq: MM111 or MM112)

Second year

3
BC114 Sports Marketing

MM113 Event and Project
Management

SS211 Socio-economics of
Sport

(prereq: SS111)

BC211 Management
Information Systems

(prereq: BC111 or SS112)

Inter-semester Professional Experience 2: 2 weeks (linked with BC212 Sports Business Strategy)

4
BC212 Sports Business Strategy

(prereq: BC111 or BC112)

MM212 Venue and Facility
Management

(prereq: MM111)

SS212 Socio-cultural Issues in
Sport

(prereq: SS111)
plus one unit from the following:

BC213 Statistical Applications in
Sports Business
(prereq: BC114)

MM213 Athlete
Management

(prereq: MM111 or MM112)

SS213 Healthy Active Lifestyles
(prereq: SS111)

Associate degree students will complete core studies in semester 4 and undertake one elective study unit (selected from the major stands).

Note: All units are assigned six (6) credit points each and EFTSL of 0.125 unless otherwise indicated
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Bachelor of Sports Coaching and Administration
Course Structure

ACPE Course Code: BSCA2007 CRICOS Course Code: 059755C

MAJOR STRAND SUPPORTING STRAND MAJOR STRAND SUPPORTING STRAND

Coaching and Coaching Pedagogy Dynamics of Human Movement Sport Administration Professional Skill Development

First year

Semester 1 CO111: Coaching Techniques and Pedagogy
SC121: Foundations of Performance for Human

Movement
MM111: Governance in Sport PD111: IT in Sport Administration

Inter-semester Professional Experience 1

Semester 2
CO112: Psychology of Performance and

Participation

SC221: Strength and Conditioning for Human
Movement

(prereq: SC121)
MM112: Sport Administration

PD112: Problem Based Learning 1: Theme –
Performance Management

Second year

Semester 3

CO211: Athletic Development Through the Lifespan
(prereq: CO111 or CO112)

SC222: Understanding Motion and Human
Movement

(prereq: SC121)

PD211: Effective Professional Communication
(prereq: PD111 or PD112)

CO212: Officiating
(prereq: CO111 or CO112)

Inter-semester Professional Experience 2

Semester 4

SC321: Advanced Training Principles & Exercise
Prescription

(prereq: SC221 or SC222)

MM211: Human Resource Management
(prereq: MM112)

PD212: Problem Based Learning 2: Theme - Law
and Officiating

(prereq: PD112)

SS221: Legal Issues in Sport
(prereq: MM112)

Associate Degree Exit Point

Third year

Semester 5

CO213: Theory and Application of Coaching Games
(prereq: CO111 or CO112)

MM321: Project Management in Sports
Administration (prereq: MM211 or SS221)

PD311: Professional Ethics
(prereq: PD211 or PD212)

SS321: Marketing and Public Relations in Sport
(prereq: MM211 or SS221)

Inter-semester Professional Experience 3

Semester 6

CO311: Performance Analysis and Research in
Coaching

(prereq: CO211 or CO212 or CO213)

BC321: Financial Administration Management
(prereq: MM211 or SS221)

PD312: Problem Based Learning 3: Theme –
Performance Analysis and Evaluation

(prereq: PD212)

CO312: Inclusive Coaching
(prereq: CO211 or CO212 or CO213)

Note: All units are assigned six (6) credit points each and EFTSL of 0.125 unless otherwise indicated
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Bachelor of Applied Fitness
Course Structure

ACPE Course Code: BAppF CRICOS Course Code: 062458G

Fitness Studies Science for Fitness VET and Management Professional Skill
Development

(Major Strand 1) (Major Strand 2)

First year

Semester 1 FS111 Fitness and Active Lifestyles
SC131 Foundations of Fitness

Science
DF111 Fitness Instruction and

Management 1
PD131 IT in Fitness Administration

Semester 2
FS112 Principles and Practices in Fitness

Participation
SC132 Foundations of Physiology

and Nutrition for Fitness
DF132 Fitness Instruction and

Management 2
PD132 Effective Personal

Communication

Second year

Semester 3 FS211 Health Promotion
( prereq. [DF111 or DF132] and [FS111 or FS112] )

SC231 Mechanics of Movement
( prereq. [DF111 or DF132] and SC131 )

DF231 Fitness Instruction and
Management 3

( prereq. DF111 or DF132 )

PD231 Professional Ethics in the
Fitness Industry

( prereq. [DF111 or DF132] and
[PD131 or PD132] )

Semester 4 FS212 Special Populations and Fitness
( prereq. [DF111 or DF132] and [FS111 or FS112] )

SC232 Physiology and Nutrition
among the Healthy Population
( prereq. [DF111 or DF132] and SC132 )

DF232 Fitness Instruction and
Management 4

(prereq. DF111 or DF132 )

PD232 Problem Based Learning 1:
Theme of Exercise Adherence

( prereq. [DF111 or DF132] and
[PD131 or PD132] )

Associate Degree Exit Point

Third year

Semester 5
FS311 Fitness Industry Trends and Issues

( prereq. DF232 and [ FS211 or FS212] )

SC331 Mechanics of Prevention and
Rehabilitation

( prereq. DF232 and SC231 )

BM311 Small Business
Management Principles for the

Fitness Industry
( prereq. DF232 )

PD331 Adult Learning and Motivation
( prereq. DF232 and [PD231 or PD232] )

Semester 6
FS312 Research in Fitness

( prereq. DF232 and [ FS211 or FS212] )

SC332 Physiology and Nutrition for
Special Populations

( prereq. DF232 and SC232 )

BM312 Small Business
Management Practices for the

Fitness Industry
( prereq. DF232 )

PD332 Problem Based Learning 2:
Theme of Fitness for Special

Populations
( prereq. DF232 and [PD231 or PD232] )

Note: All units are assigned six (6) credit points each and EFTSL of 0.125 unless otherwise indicated
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PROFESSIONAL EXPERIENCE

The purpose of the professional experience program is to provide students with opportunities to
achieve the following outcomes: familiarise themselves with the practical considerations of professional
environments; practise and refine their developing competencies; put into practice the theory learned
in pre-requisite subjects; and, to allow students to experience rewards in personal and professional
growth. In doing so, professional experience enables the students to demonstrate that they can assume
the diverse responsibilities of full time professional employment.

A full overview of professional experience requirements is provided in the Professional Experience
Student Guide. Additionally, ACPE staff have been delegated responsibility for the coordination of
specific student cohorts. This detail is provided below.

Degree
Bachelor of Physical and Health Education
Bachelor of Education (Physical and Health Education)
Bachelor of Dance Education
Bachelor of Sports Business
Associate Degree in Sports Business
Bachelor of Sports Coaching and Administration
Associate Degree in Sports Coaching and Administration
Bachelor of Applied Fitness
Associate Degree in Applied Fitness

The Professional Experience Unit has the major responsibility for securing professional experience
placements in conjunction with student preferences. The student is required to identify potential
placements by completing a Professional Experience Preference Form (available from the Professional
Experience office and ACPE Reception). This form should be returned to the relevant Professional
Experience Coordinator. Failure to lodge an enrolment form may result in the student’s placement
being deferred.

Students are required to attend all professional experience workshops as set out in the Professional
Experience Student Guide. The date and venues for these meetings are provided on the professional
experience noticeboards.
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policy overview
This section provides an overview of ACPE policies relevant to students. Full details of each policy can
be found on the ACPE website at www.acpe.edu.au.

ACADEMIC APPEALS POLICY AND PROCEDURES

The College operates on the basis that academic decisions (e.g. in relation to assessment, examining,
etc.) are entrusted to members of the academic staff acting in accordance with proper procedures
established by the College. However, it is recognised that from time to time disputes may arise with
respect to academic matters. The policy and procedures reflect the expectations and responsibilities of
both the College and its students in resolving student academic grievances.

Full details of this policy are available through the ACPE website.

ACADEMIC COURSEWORK RULES

The purpose of this policy is to define all coursework rules for award courses at ACPE. Information is
provided for award course requirements, credit points and assessment; enrolment; credit, cross-
institutional study and their upper limits; progression; discontinuation, withdrawal or suspension of
candidature; unsatisfactory progress and exclusion; exceptional circumstances; award of degrees,
diplomas and certificates and transitional provisions.

Full details of this policy are available through the ACPE website.

ACADEMIC HONESTY POLICY

Academic honesty is a core value of the ACPE. The College is committed to the basic academic right that
students receive due credit for work submitted for assessment. Integral to this concept is the notion
that it is clearly unfair for students to submit work for assessment that dishonestly represents the work
of others as their own.

Full details of this policy are available through the ACPE website.

ADMISSIONS POLICY

The Australian College of Physical Education endeavours to make admissions policy accessible to allow
for a wide diversity of students. Applicants must be able to provide evidence that they have the
potential for tertiary study. Special consideration is given to applicants who have been disadvantaged in
their education but who have good academic potential.

Full details of this policy are available through the ACPE website.

ASSESSMENT POLICY

Assessment is an integral part of the teaching and learning process. This policy defines broad
parameters surrounding the assessment of student learning in units of study at the Australian College of
Physical Education. The policy is designed to encourage the dissemination of all necessary and
appropriate information about unit assessments to students as well as to all staff involved in unit
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teaching and/or marking of assessment tasks. Additionally, the policy is designed to ensure maximal
transparency in respect of the assessment process.

Full details of this policy are available through the ACPE website.

CRITICAL INCIDENT POLICY AND PROCEDURES

ACPE recognises and accepts the duty of care owed to its students in respect of the planning and the
management of critical incidents.

Full details of this policy are available through the ACPE website.

EQUITY AND ACCESS

The Company has committed the College to a policy of equal employment opportunity and to
operational principles, which provide freedom from all forms of discrimination as defined by legislation.
The College will pursue this policy and these principles actively so that they may contribute to the
fulfilment of its missions and goals.

Full details of this policy are available through the ACPE website.

FEE-HELP AND ITS ADMINISTRATION AT ACPE

As a recognised higher education provider, the College is able to offer students’ access to Australian
Government funded FEE-HELP in order that they may undertake approved courses/units of study.

Full details of this policy are available through the ACPE website.

GRIEVANCE POLICY

All students of the College are entitled to raise a grievance concerning non-academic matters, regardless
of the campus at which the grievance arises, the place of residence of the applicant or the mode by
which the applicant studies, and to have that grievance dealt with in accordance with the procedures set
out in the policy

Full details of this policy are available through the ACPE website.

STUDENT LIBRARY LOANS POLICY

The purpose of this policy is to outline the rules and guidelines for student use of the resources
contained within the Robert Dunnet Library.

Library resources are provided in support of academic research and the academic programs of the
College. The Student Library Loans Policy assists in ensuring that the use of library resources is ethical
and fair, and that the lending of library resources is managed in an effective manner. Users are required
to respect, and comply with this policy which helps to facilitate effective access to library materials by
library users.

By virtue of using of the Robert Dunnet Library, students agree to abide by the Student Library Loans
Policy.
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Full details of this policy are available through the ACPE website.

LIBRARY RULES

The purpose of this policy is to outline the rules, guidelines and procedures for student use of the
Robert Dunnet Library.

Library facilities are provided in support of academic research and the academic programs of the
College. The Library Rules assists in ensuring that library use is ethical and fair, that the library is a
pleasant, quiet place of study, and that the behaviour of library users does not impinge on the rights of
others. Users are required to respect, and comply with, the Library Rules to ensure an appropriate
environment for study, research and professional assistance.

By virtue of using of the Robert Dunnet Library students agree to abide by the Library Rules. These rules
are consistent with, and complement the ACPE Student Code of Conduct.

Full details of this policy are available through the ACPE website.

OCCUPATIONAL HEALTH AND SAFETY

The College is committed to providing and maintaining a safe and healthy environment for work and
study.

In its operations, the College will recognise the importance of occupational health and safety and will
regard the health, safety and welfare of its employees, its students and visitors to be a priority objective.

Full details of this policy are available through the ACPE website.

PRIVACY OF PERSONAL INFORMATION RELATING TO STUDENTS

ACPE will collect, manage, use and disclose personal information in accordance with all best practice
and use the legislation that applies to public entities as a guide to best practice.

The College will not release personal information about students to third parties (including parents)
unless:

1. its disclosure has been consented to by the individual to whom it relates; or
2. its disclosure is required by law and requested in an authorised written form; or
3. it is reasonably believed to be necessary to prevent or lessen a serious threat to life or

health of any person

The Information Protection Principles contained in Part 2 of the NSW Privacy and Personal Information
Protection Act 1998 (PPIPA) and Privacy Act 1988 (Commonwealth) as amended in the Privacy
Amendment (Private Sector) Act 2000, except when qualified by any relevant Codes of Practice, will
underpin all matters related to personal information at ACPE.

Full details of this policy are available through the ACPE website.
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SCHOLARSHIP POLICY

The Australian College of Physical Education endeavours to make scholarships available to students in
undergraduate degree programs. Applicants must be able to provide evidence of academic, sport
and/or dance achievement. Contribution towards the community at large, school and/or workplace are
also taken into consideration when awarding scholarships. The Australian College of Physical Education
has three types of scholarships available to applicants. These are the Peter Cornish Scholarship, the
Robert Dunnet Award and the Partner Scholarships Program.

Full details of this policy are available through the ACPE website.

STUDENT CODE OF CONDUCT

ACPE is committed to providing a productive, harmonious and ethical work environment and
accordingly, expects that the students of the College will contribute to this ethos through behaviour that
is characterised by the College Values that are enunciated in the policy.

The Guidelines and Principles below define the College’s expectations in respect of student behaviour
and the College reserves the right to take disciplinary action in the event that the behaviour of a student
brings disrepute upon the College, the profession or the student body.

Full details of this policy are available through the ACPE website. p
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Appendix

ACPE Office in State Sports Centre

ACPE Head Office

ACPE College Campus


